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Opportunity Statement

Center of Academic Excellence Director
Saint Thomas’ Episcopal School | Houston, Texas
July 1, 2026 Start Date
Founded in 1955 and located in Houston, Texas, Saint Thomas’ Episcopal School (STE) is a thriving PK–12 parochial school that combines academic rigor with a strong commitment to character formation. STE is recognized nationally for its distinctive integration of classical education, the Scottish Arts, and Episcopal identity. With an enrollment of 650 students, the school cultivates an intimate yet ambitious learning environment where high standards, tradition, and joyful community life flourish together. 
At STE, six enduring core values—Honor, Christian Faith, Love, Discipline, Excellence, and Respect—form the foundation of daily life. All students and faculty attend a traditional daily chapel service, relying on the 1928 Book of Common Prayer. Sacred studies are part of the required curriculum. Students learn not only in classrooms but also through rich opportunities in athletics, clubs, and STE’s world-renowned Scottish Arts Program (Highland Dance, Bagpipes, and Drums), which has achieved multiple national and world championships.
The Center of Academic Excellence Director works across the K-12 academic program, serving as a leader, advocate, and guide for students requiring academic support. We are seeking a professional who is enthusiastic about Christian education, passionate about student success, and committed to the development and growth of all students through a multi-pronged support system. 

ESSENTIAL FUNCTIONS AND BASIC DUTIES
· Design, implement, and evaluate multi-tiered systems of academic, social-emotional, and executive-function support. 
· Collaborate with teachers, families, and leadership to design and regularly assess individualized Student Support Plans and testing accommodations. 
· Provide consultation and classroom observations to guide faculty on differentiation and instructional strategies for diverse learners. 
· Provide executive functioning support and study skills development for students, holding them to high academic and behavioral expectations. 
· Oversee tutoring services, Study Buddy programs, and alternate testing environments, ensuring all participants meet "Safeguarding God’s Children" requirements. 
· Review provided psychoeducational evaluations and diagnostic data to guide instructional decisions and measure program effectiveness. 
· Serve as the primary point of contact between parents, faculty, diagnosticians, and outside specialists to ensure cohesive student support. 
· Maintain accurate records, uphold strict confidentiality, and develop policies and procedures for the Center of Academic Excellence. 
· Remain current with research and best practices; provide training to staff and teach an academic course as assigned. 

Education / Certification:	Master’s degree strongly preferred, along with certifications and training relevant to the position.

Experience Required:	Minimum of 5 years relevant work experience

Desired Attributes: 
· Excellent communication and organizational skills. 
· High visibility and presence in developing relationships with teachers, students, and parents. 
· Substantial knowledge of evidence-based interventions and accommodations.

[bookmark: _GoBack]Application Instructions
Qualified applicants may submit a cover letter, resume, and completed application (available at stes.org) to Jeri Wisdom, Director of HR, at wisdom.jeri@stes.org.
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