St. Michael’s Episcopal Day School
DIRECTOR PROFILE
(To be used in advertising for job posting)

Education and Experience

· Confirmed communicant of the Episcopal church

· Knowledgeable in areas of child development

· Bachelor’s degree in related field 
· Meet Texas Department of Family and Child Protective Services minimum standards for child care director

· 3 to 5  years teaching experience

· Experience in admissions, marketing and finance

· Competent in Microsoft Office Suite

Preferred Experience

· Masters degree in related field

· 5 or more years teaching experience
Qualities

· Commitment to high quality curriculum, academic excellence and character building

· Ability to lead, supervise, support and develop faculty to their fullest

· Person of integrity; balances confidence with humility
· Possesses a visionary, strategic, and innovative personality

· Demonstrate the ability to initiate and build programs

· Communicates well in both writing and speaking

· Shows strong managerial skills

· Is a committed team player

· Models and mentors others in spiritual growth
· Works and relates well with students, parents, faculty, and alumni of school

· Forms a strong relationship with the Vestry and Parish Staff
· Maintains a presence in the parish community

· Comfortable playing a significant role with fundraising

· Furthers the mission and vision of the school in the parish and community   

· Core set of beliefs consistent with school’s mission

Salary

$21,450 for ¾ time for 11 months; paid health insurance

Starting Date

March 2010

To apply for the job position, please send cover letter and resume to jobs@stmichaelsdayschool.org.  Only confirmed communicants of the Episcopal Church can be considered.
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